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	For further information, see Guidelines www.norden.lv

	
	Number of the project/application 

(please leave blank):



	REPORT FORM 

Nordic-Baltic Mobility and Network Programme for Business and Industry 
Please complete this report form in English and send it together with the supporting documents to the Nordic Council of Ministers’ Office in Latvia by e-mail: business.industry@norden.lv



CONTENT REPORT
	1. Grant-holder (individual applications)/Project manager (group applications) 

First name: 
       
Surname: 
     
Position: 
      
Enterprise/organisation:      


	2. Type of application

 FORMCHECKBOX 
 individual

 FORMCHECKBOX 
 group
 FORMCHECKBOX 
 networking activity
	3. Start and end dates of the fulfilled study trip/networking activity

     


	4. Description of the results of the study trip/networking activity, including timetable and contents of the activities (max. 1000 words) 

     


	5. Please describe how your company/organisation has benefited from the project (max. 250 words)
     


	6. Please describe how the project has promoted cooperation between Nordic and Baltic enterprises/organisations ( max. 250 words)
     


	7. Please describe how gender equality perspective was integrated in the project?

     


	8. Please describe how the project measured against the indicators of success listed below:
Please select the indicators of success that apply to your project:

 FORMCHECKBOX 
 Increased visibility of Nordic-Baltic cooperation

 FORMCHECKBOX 
 Strengthened economic cooperation in the Nordic-Baltic countries

 FORMCHECKBOX 
 Increased promotion of entrepreneurship

 FORMCHECKBOX 
 Strengthened regional business development and cluster cooperation

 FORMCHECKBOX 
 Increased networking cooperation on innovative projects

 FORMCHECKBOX 
 Initiatives on the development of new business innovation and entrepreneurship policies

 FORMCHECKBOX 
 Increased experience exchange on best practices in respect of business practice, business culture and business ethics.

 FORMCHECKBOX 
 Faciliation of harmonisation of rules and standards. 
 FORMCHECKBOX 
 Increased coordination of joint Nordic-Baltic utilisation of different EU funds and project finansing
 FORMCHECKBOX 
 Increased technology transfer for mutual benefit
 FORMCHECKBOX 
 Development of other joint projects in the future with possible spin-off effects as a result
Explain (max. 250 words):      



9. For Group visits - please list the project participants in the following table (continue the list of participants as needed):

	Name of the participant of the project
	Countries visited
	Number of days of the visit

	1.      
	     
	     

	
	     
	     

	2.      
	     
	     

	
	     
	     

	3.      
	     
	     

	
	     
	     

	4.      
	     
	     

	
	     
	     

	5.      
	     
	     

	
	     
	     


 FINANCIAL REPORT

NB! Please provide dates and references of the exchange rates used when payments have been made in currencies other than DKK.
	A. Advance payment (85% of grant) received from the Nordic-Baltic Mobility and Network Programme for Business and Industry (DKK): 



     

	B. Contract sum of the grant from the Nordic-Baltic Mobility and Network Programme for Business and Industry (DKK): 





     

	C. Total eligible budget of the project (DKK): 



     



D. Planned budget and expenditures of the project:
	Budget Item
	Planned budget (DKK)
	Expenditure (DKK)

	
	
	Programme 

grant *** 
	Co-financing 

	1. Travel costs (total)
	     
	     
	     

	1.1 Travel insurance
	     
	     
	     

	1.2 International travel costs
	     
	     
	     

	1.3 Local travel costs
	     
	     
	     

	2. Accommodation costs and per diem (total)*
	     
	     
	     

	2.1 Accommodation
	     
	     
	     

	2.2 Per diem
	     
	     
	     

	Extra costs for support activities **
	     
	     
	     

	In total:


	     
	     
	     


* Please note that the combined sum of expenditures on accommodation and per diems may be covered from the programme only up to 800 DKK per person per day.

** Eligible in special cases only, see Guidelines.

*** Please note that the programme can finance max. 70% of the total eligible project costs.

NB! All enterprises/organisations receiving financial support from the programme are obliged to report back to the Nordic Council of Ministers’ Office in Latvia no later than 30 days after completion of the mobility activity/end of the project. Reports must be sent electronically to business.industry@norden.lv and must be confirmed with a signed and scanned confirmation page of the report. Any unused funds must be returned to the programme after the contract period has ended.
Copies of all receipts and/or tickets (scanned) must be attached to the report and listed on a separate sheet with each receipt/ticket explained in English (please assign numbers to each receipt and/or ticket).
The original receipts and/or tickets are to be kept by the home institution for 5 years.

Name      
Signature 

Date and place       
1
4

